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1. Philosophy
Welcome and thank you for choosing Sunflower Preschool! This expanded explanation of our philosophy is provided so that parents and interested people will understand how we teach, why we teach in such a fashion, and why we feel that our methods are appropriate for the way young children learn.

At Sunflower Preschool, our classroom is child-directed in order to stimulate development through creative play choices. “Teachers prepare the environment for children to learn through exploration and interaction with adults, other children, and materials.” The environment is structured with hands-on learning centers to facilitate small, informal group learning, as well as children working individually. We feel that children learn by making their own choices, rather than “Teachers dominating the environment by talking to the whole group most of the time, and telling children what to do.”

In conjunction with the multiple learning centers in the indoor classroom, we offer a Nature Explore Certified Outdoor Classroom as part of the learning environment. We feel young children need unstructured, outdoor play periods in a rich, nature-based setting to encourage their understanding of and respect for the natural world. The Nature Explore Outdoor Classroom is structured to provide areas for hands-on exploration and discovery, physical activity, dramatic play, and gardening. The Nature Explore areas are labeled and include: 1. Nature Art Area, 2. Tipi Building Area, 3. Messy Materials Area, 4. Gathering Area, 5. Sand and Water Area, 6. The Theater

The teachers’ role is to be a resource for the children by introducing new materials, inviting the children to ‘play’, and encouraging them to make choices throughout the classroom. The teacher facilitates learning as a ‘cheerleader’ for the child’s ideas and accomplishments. Early childhood teachers need to have a strong understanding of how children learn so that they can create an environment where children enjoy learning. Rote training, constant teacher direction or impatience with children’s choices discourages children from being mentally active. Current research continues to show that young children learn best through creative play choices. Organizations such as The National Association for Education of Young Children have consistently published studies to demonstrate these ideas. The last few decades have been rich in research and findings of early brain development. (Birth to age 3) The age old Nature vs. Nurture discussion has become even more interesting–for parents and teachers. However, the current research continues to verify what ECE professionals have known all along–Children learn best through play in a hands-on environment.

Our educational philosophies are based primarily upon these N.A.E.Y.C. findings as well as a respect for the Montessori approach, and a desire to connect children to nature and the world around them. www.natureexplore.org 

(Quotes from NAEYC Developmentally Appropriate Practice 1989).
2. Schedules

Sunflower is open M-F, 8:00 – 4:00 *Please note that the classroom will not be open until 8:00am. Children tend to be more successful when they arrive no later than 9am.  Please take this into consideration and arrive daily by 9am.We offer 2, 3, 4, and 5-day schedules. During the summer months we offer more flexible schedules and a month-to-month commitment.

Payment of Fees


Tuition is due between the 20th and the 29th of the month before the child attends.


A non-refundable yearly materials fee/deposit is due each April for the following year. This will hold your child’s schedule for the next school year.  If a child is enrolled after April, then the materials fee is due upon enrollment.


All tuition and fees are non-refundable.

3. Tuition Policies


Monthly tuition policies:


• Read the Tuition Agreement carefully!  The Tuition Agreement is a legal contract stating that you are responsible for a total 9 month tuition obligation. (Sept-May). Parents of siblings who are both attending Sunflower are required to pay May’s tuition in August instead of April. Please note that both parents are required to read and sign the tuition agreement.


• Look for the monthly Tuition Due sign by the 21st of each month.


• Parents will not be called or reminded about monthly tuition payments. All parents are responsible for timely payment each month. (As per the Tuition Agreement)


• Tuition is due no later than the 29th of each month. Payment on the 30th is considered overdue. (As per the Tuition Agreement)


• All monthly tuition is due by the 29th regardless of school vacations, family vacations or day of the week. Payment received on the 30th is considered late, unless the parent contacts Debbie BEFORE the 29th due date and makes special arrangements.


• Late fees for overdue tuitions will be charged:

1 day: 
 = $10.00

5 days = $50.00

2 days: = $20.00

6 days = $60.00




3 days: = $30.00

7 days = $70.00

4 days: = $40.00


             • If tuition is not paid after 7 late days, a conference will be held to discuss financial and personal commitments to Sunflower. Please communicate any payment difficulties before the 29th to Debbie. Remember that Sunflower Preschool is supported 100% by tuition and fees. Your cooperation and attention to this matter is greatly appreciated. All tuition and fees are non-refundable.

Withdrawal Policy

*To give 3 months written notice to Sunflower if we plan to withdraw our child during the school year. We  

understand that whether or not we give 3 months notice, we are responsible for 3 months tuition from the time the notice requirement commences. (In other words whether our child is at Sunflower for none, any, or all of that 3 month period we are responsible for the entire tuition).
Sunflower Preschool Inc.

3340 Dartmouth, Boulder CO 80305

Tuition and Fees Contract

Name of Child__________________________            Date enrolled__________________

Name of Both Parents______________________________________________

(Persons responsible for payment)

PLEASE READ CAREFULLY!!!!

In exchange for admission of the above named child to Sunflower Preschool Inc., for the hours of _____to

_______ on the days of ____________ each week, we undersigned agree:

1. To prepay Sunflower Preschool Inc. the sum of $_________ per month, due by the 29th and delinquent 

by the 30th for the following month. Parents who have difficulty with the 29th may prearrange a later

payment schedule with the Director. (For example, tuition can be due on the 30th, 31st, or the 1st). We further agree to pay this amount through the 9 month school year (September 1st-May31st) for a total tuition obligation of $_____x 9. We understand that personal vacations, school vacations and sick days do not change my tuition amount, or the day on which tuition is due. If payment is delinquent for more than 7 days, Sunflower reserves the right to cancel the above child’s admission to the school on the first of the next month and fill the space made available.

2. To give 3 months written notice to Sunflower if we plan to withdraw our child during the school year. We  understand that whether or not we give 3 months notice, we are responsible for 3 months tuition from the time the notice requirement commences. (In other words whether our child is at Sunflower for none, any, or all of that 3 month period we are responsible for the entire tuition).

3. To pay a yearly materials fee of $450 for the ____________school year.  This materials fee is non-

refundable, and is due each April 1st for the following year. We understand that if we enroll at any time after April 1st the materials fee is due upon enrollment. The materials fee will be pro-rated if a child enrolls during the school year. 

4. To make sure that we have funds available to cover our tuition and fees checks, Sunflower policy requires that all charges assessed to Sunflower Preschool Inc., as a result of a check that fails to clear are the responsibility of the check writer.  All tuition received after the 29th is overdue.  Overdue tuition will be charged $10 per day as outlined in the Sunflower Preschool Tuition Policies form. If payment on the 29th is consistently a problem, we will meet with Debbie to discuss my tuition commitment to Sunflower Preschool Inc.

      We understand that Sunflower Preschool Inc. will not be open on legal holidays, or any   

     public school holidays.  

     _______________                                     __________________       _________________

             Date                                                          Signature of Both Parents

    ________________




___________________


   Date





Debra K Ellman owner/director

4. Schedule Change Fee
All parents have a financial agreement with Sunflower Preschool.  The Tuition Agreement is for the school year – September through May. 1). In the signed Tuition Contract parents commit to a specific schedule and tuition amount for the school year. 2). Because we have budgeted the school year on our collected tuition it can be financially challenging for us when parents change their child’s schedule. We will charge a $100 change fee for any approved schedule changes after August 15th.  3). Please note that the teachers are hired and we staff the school according to your child’s schedule and tuition amount.  Thank you for your understanding.
5. Drop-Off Policy

September through May all parents will be asked to limit their goodbyes to 5 minutes and to drop off their children in the cubby area (after the initial transition period for new parents and children during the summer months).  The large classroom will now be a Parent Free Zone during morning drop off.  By limiting the drop off routines, asking parents to arrive before 9am, and closing the large classroom during morning drop off we will be better able to teach the children, assess the children’s development, prepare for conferences, and be the professional teachers the children deserve.
That said we also want all Sunflower parents to continue being involved in the school.  We encourage parents to come 15 minutes before pick up time (12:15, 2:15, 3:15, and 3:45) so that your child can show you around the school without the emotional energy surrounding drop off. Also, we are asking parents to remember to leave promptly at 12:30, 2:30, 3:30, and 4:00 so that the teachers can focus on the children and the afternoon routine. *Please remember that all families are asked to leave the Sunflower property at 4:00 due to insurance concerns. Thank you.
For over 35 years we have depended on parent involvement and support and will continue welcoming parents to all our potlucks, picnics, and parties!  Look for more information soon about volunteer opportunities.

6. Drop-In


If space is available, you may ‘drop-in’ your child for extended hours.  Drop-in will be determined in the morning. Call in the morning after 9am.  You will be charged an hourly rate of $12 per hour.

7. Late Pick Up Policy


Please read the Late Pick up Policy Sheet carefully!

Sunflower Preschool maintains 1-10 staff student ratio as mandated by Colorado licensing laws. If you pick up your child late this 1:10 ratio can be affected, putting us in danger of losing our license. Late pick-ups after 12:30, 2:30, 3:30, and 4:00 force staff members to work time for which they are not paid. Also, children know when they are supposed to be picked up and may become anxious when you are late. Therefore, we urge you to read our late pick up policy carefully and please remember to pick up your child promptly throughout the school year.


*Avoid problems by calling ahead if there is an emergency and you will be late.

Parents are allowed one late pick up, at which time they are given a Late Pick up Notice. After the first late pick up, parents will be charged late fees as follows.  Please note that these fees apply to 12:30, 2:30, 3:3, and 4:00 schedules equally.  Up to 5 minutes late - $5; 5-10 minutes late -$10; 10-15 minutes late - $15; 15-20 minutes late - $20; 20-25 minutes late - $25. Late pick up fees will be charged!


At 10 minutes past the scheduled pick up time (12:40, 2:40, 3:40, or 4:10) teachers will begin to call the parents. If parents are unreachable, the emergency contacts listed by the parents will be called after 20 minutes. (12:50 for 12:30 pick up, 2:50 for 2:30 pick up, and 3:50 for 3:30 pick up, 4:20 for 4:00 pick up. Please avoid late pick up by planning to arrive 5-10 minutes early.

If parents and emergency contacts are unreachable after 30 minutes your child is considered abandoned and will be brought to the local police station. (*As per the Rules and Regulations issued by the Division of Child Care, Colorado Department of Human Services).
8. Field Trips

Sunflower Preschool will give 2-4 weeks notice ahead of time, to when, where and what time we will be having a field trip.  Also, a week before the Filed Trip, we will be posting signs reminding parents of the Field Trip. On the day of the Field Trip we will post another sign consisting of destination, address, departure, and arrival back at school. The parents or persons dropping off later than our departure time will meet us at the location where the Field Trip is and sign-in their child with a Sunflower Preschool teacher. Please be sure to arrange drop off at the Field trip destination before 8:45am on the day of the filed trip.
9. Guidance Policy

“Teachers facilitate the development of self-control in children by using positive guidance techniques such as modeling and encouraging expected behavior, redirecting children to a more acceptable activity, and setting clear limits. Teachers’ expectations match and respect children’s developing capabilities.”

Sunflower’s policy is to accept children into our program regardless of race, religion, social status, energy level, temperament, or social/emotional development. If, after a child is enrolled, we discover that their temperament and/or social or emotional development is challenging (i.e. inappropriate behavior, difficulty focusing on tasks, aggressive/unacceptable behavior, inability to follow through, high frustration levels, and generally non-cooperative in following the Sunflower ground rules) then we proceed with the following steps with the child and in communication with parents.

	Child
	Parent

	1. A clear, concise repetition                        of relevant Sunflower rules                          will be explained to the child during a calm moment while maintaining eye contact.


	1. Follow through with informal parent/teacher discussion

	2. Redirection of inappropriate                     behavior. Positive encouragement and reinforcement.                           Limit choices to avert potential                         

         problems. Take a break in a   

         chair.


	2. Discuss Sunflower methods like redirection with parents. Work with parents as a team to develop consistency between home and school. 

	3. Teacher and child will provide weekly updates to parents regarding behavior and progress.
	3.  Teachers will meet with parents to further discuss mistaken behavior and develop solutions together. Daily contact will be maintained.

	4. If the child still exhibits unacceptable or potentially dangerous behavior after steps 1, 2, and 3, and the Sunflower staff feels that progress is not being made, then the parents will be asked to find a different environment for the child.


We do feel that all avenues should first be explored before the child is asked to leave. We also feel that all children have the right to be at Sunflower regardless of temperament. We believe that, as professionals, it is our responsibility and duty to try to help all children until it is obvious that Sunflower is not the appropriate school for them, and that the child would be better able to thrive in a different setting.

In the event that parents wish to seek out care of a mental health consultant for their child, Sunflower will provide a list of resources. 

10. Touching Rules

1. My body belongs to me.

2. No touching if I don’t want to.

3. Private parts are very special, children do not share them.

4. No one is allowed to make me share my private parts.

5. No one is allowed to share their private parts with me.

6. No one is allowed to touch my private parts.

Exceptions to the touching rules are healthcare, hygiene, and safety.  If someone breaks the touching rules, go to a grown-up for help. If something gives you an uh-oh feeling, go to a grown-up for help.

www.blueskybridge.org
Please review the Touching Rules with your child.  We also recommend reading “Off Limits” by Feather Berkower or signing up for a “Parenting Safe Children” workshop.
11. Holidays


We follow the Boulder Valley School District holiday schedule.  Sunflower Preschool will be closed for Labor Day, Veteran’s Day, Thanksgiving week, Winter Break, MLK Jr. Day, President’s weekend, Spring Break, and Memorial Day. During the summer months we will be closed for the July 4th week and a several days in August for teacher prep.

12. Closures

If public schools are closed due to weather, Sunflower will also be closed. Please listen/watch for announcements on the radio and television, (KBCO 97.3 FM, KOA 850 AM, KUSA Channel 9, KMGH Channel 7, and KCNC Channel 4).  Or go to www.bvsd.k12.co.us/.

Sunflower teachers will email all parents if we have a closure. However, it is the parent’s responsibility to listen for announcements.

13. Clothes


1. Each child should bring to school a complete change of clothes marked with their name. These will be kept in labeled zip-lock bags in the bathroom (not in your child’s cubby). Remember to adjust the clothes for the seasons, i.e. T-shirt, shorts, underwear, and two pairs of socks in the summer, and a long-sleeved shirt, sweat pants, underwear, and two pairs of socks in the winter. Think layers of clothing! P.S. We have extra clothes for the children to borrow however, most children prefer their own clothing.


2. Children should wear sturdy play shoes, tennis shoes, or if appropriate, snow boots. Cowboy boots, clogs, flip flops, and party shoes are dangerous at school, and should not be worn. All shoes should be child friendly – remember your child will be responsible for taking his/her own shoes/boots on and off daily. *Remember water friendly easy on/off shoes during the warmer months.


3. Children should wear comfortable, easily managed play clothes to school, appropriate for the weather.  Remember we play outdoors 12 months a year.  Please be conscious daily what clothing your child will need to be comfortable throughout the seasons.  And keep in mind that preschool life is active, and can be messy.


4. An appropriate sweater or jacket should be brought to school every day, throughout the year, as Boulder’s weather can change rapidly. (Leave a jacket or sweater on your child’s labeled hook throughout the school year.)


5. If your child goes home in Sunflower Preschool clothing, please wash and return these items as soon as possible. (All Sunflower clothing is labeled for you to better identify and return.)


6. For winter weather please be sure to send your child to school with a warm hat, waterproof mittens, winter coat, snow pants with gators, and snow boots, all clearly labeled with your child’s name in your labeled Sunflower bag. Please have your child practice dressing in their winter gear at home, this helps with inside/outside transitions. (It’s not too early to start, please start practicing dressing skills in September).


7. Comfortable slippers should be brought to school, and left in your child’s cubby to wear if shoes/boots become wet and uncomfortable. These should be clearly labeled with your child’s name.


8. PLEASE LABEL EVERYTHING!
14. Separation

Separation is a universal phenomenon experienced by children and parents alike.  At Sunflower, the teachers understand and accept feelings of anxiety from children and parents as they experience separation.

We believe that it is crucial for parents to establish trust in the school and teachers so that they can transmit this confidence to their children as they go through the separation process.  Parents are welcome and encouraged to visit us during the summer months as often as necessary before their child’s first day in order to get to know our program, observe it in action, ask questions and get to know the teachers.  In fact, school visits are a registration requirement, as is attending Sunflower for a minimum of 2 weeks during the summer months to help with the transition.  It is important to us that families who choose Sunflower understand and are able to support our philosophy.  School visits give parents and teachers a chance to get to know each other and to establish trust.

Preparing your child for Separation

We strongly encourage parents to visit us with their child before their first day of school to introduce them to the teachers and the classroom.  Parents and children are welcome to visit as often as necessary before our fall program begins.  By the time the child approaches their actual first day, they should have visited the classroom and met their teachers as many times as it takes for them to feel comfortable and familiar in the classroom setting.  These visits are crucial to the child’s adjustment. (Remember to visit before your child’s 2 weeks in the summer as well).
While some children enjoy almost immediate and lasting feelings of delight about school, many children feel confused and fearful in the beginning.  Separation can be scary, painful, and gut wrenching for parents and children.  We suggest that you establish a “goodbye ritual” with your child before you come to school.  Talk to your child about the fact that you will be saying goodbye and leaving them at school.  Ask them how they would like it to be when you say goodbye.  Come up with a plan together and stick to it even if they cry when you leave. (In order for this to work, come up with a simple “goodbye ritual” together at home and practice during calm moments.  It’s too late to try to establish a ritual in the morning at school while a child is upset. Also make sure both parents know and use the same ritual).

What about the first day of school?
Our goal is that you and your child will have visited with us several times together, as well as your child being in summer camp for a minimum of 2 weeks before the first day of school of the new school year.  On the first day of the new school year please be prepared for a short and sweet goodbye lasting approximately 5 minutes.
Remember we need your help in promoting independence (see handout).  Prolonged separation (longer than 5 minutes) is also disruptive to the overall classroom. Please stick to your 5 minute goodbye through out the year. *See Drop off Policy*

Goodbye tips

Connect with a teacher during the goodbye process (ask for help, if you need help during the separating process).  Once a child realizes that they can count on a teacher for help and understanding, they will feel more comfortable.

If your child is visibly upset, it is much easier not to prolong the agony of saying goodbye.  Give a last hug and kiss, remembering the “goodbye ritual”.  Then fell free to call us to check on your child, 303-494-2012.  Most of the time children calm down quickly once their parent leaves.

Never skip out without saying goodbye to your child.  It may seem easier at the moment but it’s sneaky.  Saying goodbye builds trust. Repeated goodbyes strengthen a child’s belief that you will return.

At Sunflower we do not allow children to bring blankets, teddy bears, etc. as “transition objects”.  
Conclusion

Once children are able to separate easily and settle into the classroom, they are free to explore, discover, and learn.  They make friends and have fun at school.  It is after this happens that we love having parent volunteers at school (usually by mid-October, depending on the child).  At Sunflower we encourage parent participation and we depend on parent volunteers throughout the year.  We value all of our parents and want you to feel welcome.

Welcome to Sunflower!

“Separation is a necessary developmental milestone”

~Separation strategies for helping two-four year olds~ NAEYC
15. Independence

At Sunflower we encourage children to be as independent as possible within the classroom environment. The classroom is structured so that the children are free to make their own choices from a variety of materials. Each learning center contains an assortment of educational and free play items that can be used without teacher guidance. New curriculum and materials are introduced to the children weekly, so that the children are able to make choices on their own. The teacher’s role is that of a resource; they are always there to introduce, explain, and discuss the materials. We feel that these types of child directed classrooms best promotes independence in young children.

While you are with your child at Sunflower, please help foster appropriate independence whenever possible.  At Sunflower we need the parent’s assistance to encourage more independent children. We realize that it may take a few extra minutes, but independence is a long term, process oriented goal. Parent support is greatly appreciated, for example; please allow at least ten extra minutes at home each morning as winter approaches to encourage your child’s dressing skills.
Do not put your child’s shoes on for them; instead encourage them to learn the skill. Encourage them to try by saying things like: “you put them on and I’ll tie them” or “do you need me to loosen your shoes so that you can put them on?” or “you put on one and I’ll put on the other.”

Have your child carry their own lunch box to Sunflower. Children at Sunflower are responsible for their own belongings, and by carrying their own things, and putting them in the appropriate places, they know where to find them. Help your child by showing them how and where things go instead of just doing it for them. (Lunch boxes, snow gear, paper work, etc., all have specified storage locations).

We want the children to take responsibility for their own gear. Parents need to assist their child by making sure that EVERY SINGLE ITEM OF SNOW GEAR IS CLEARLY LABELED WITH THEIR NAME, and by showing them how to use the gear. Can you believe that every year we have children that cannot recognize their own coat, mittens, hat, etc.? It is a real problem! Please work with your child at home and practice their dressing skills. Even five year olds need to be reminded to put on their snow pants first, then their boots.

Children are quite capable and eager to learn new skills, including dressing skills. Parents need to remember that we DO NOT expect every child to be 100% responsible for dressing themselves, but we do expect them to try! When a child tries hard to do things for them self, and an adult simply does it for them, the child’s efforts are nullified. We will always help any children, but by giving the child every opportunity to help themselves first. Promoting Independence in children is a continual goal at Sunflower.

16. Rest Time

We have a 20-30 minute rest time daily. We provide the children with clean mats. We are no longer having children bring in snugglies, blankets, and pillows from home. This will help to prevent the spread of germs and keep your children healthy. Thank you for your support on this.
17. Toys


If your child wishes to bring one thing to school on THURSDAY for show and tell day, the following are good suggestions:

1. A favorite book

2. A favorite CD

3. Items from a trip they have taken

4. Educational games or toys

5. Items that relate to our Theme Curriculum

6. Nature items

Since the children show their own item for show and tell, do not send fragile or expensive items to school for show and tell. Please do not allow your child to bring guns or other weapons for show and tell as we discourage war play at school.

REMEMBER: toys sent for show and tell are for that purpose only (the children do not play with items from home).  Please do not send toys from home to school except for show and tell day.
A reminder: if your child brings home a toy from Sunflower, we do appreciate it being returned.
18. Parent Volunteers and Participation

Parents are welcome to volunteer at school any time after their child has made the initial adjustment. Any special skills or interests you have to share would be greatly appreciated.


Sunflower Preschool encourages parents to volunteer in different ways. Some volunteers spend time helping in the classroom reading books and/or presenting materials and special projects to the children. Classroom volunteers may contact any teacher to initiate the process of volunteering, but the director must approve any volunteer before they work in the classroom.


We also need volunteers for field trips which involves driving and helping the teachers. Field trip drivers must have insurance, and be legally licensed to drive a car. The car must be safe, and have proper seat belts. All children who need car seats bring them from home that day. Field trip volunteers must also attend a 15 minute pre-trip talk, to outline the route that all drivers will use, safety specifics, especially loading and unloading children from the car, and trip time table. Field trip volunteers sign up on the field trip sign posted on the bulletin board for each field trip. We take 3-4 field trips during the school year and we like to walk down the street to Martin Park during the warmer months. We enjoy taking trips to the C.U. Planetarium, the C.U. Museum, the Pumpkin Patch, the Butterfly Museum and Boulder’s Parks & Open Space.


Volunteers are also needed for major holiday celebrations at Sunflower.  Parties and special events are dependent upon parent help and assistance. We ask for donated goodies and treats for special events.


Volunteers need to be somewhat familiar with the program, but since they have no classroom duties or responsibilities, a staff member will be working with or near them at all times.  Volunteers interact with the children, of course, but need to let the staff member present direct any discipline situation which may occur. Volunteers are not considered staff when determining child to staff ratios, rather they are an extra classroom bonus which has been an important and necessary addition to Sunflower. Please look for a volunteer sign-up sheet on the bulletin board in September.  Since fall 2008 we have enjoyed having parent volunteer readers in the morning between 8:30-9:15. Even 30 minutes reading to the children on the futon is a wonderful help. Look for the volunteer reader sign up sheet. BE A PARENT READER! Thank you!

19. Conferences

Conferences will be scheduled for the fall and spring each year. Conferences are also held with parents as per our Guidance Policy. If you wish to have a conference at any other time, please feel free to ask. We will hold informal conferences when you wish, and are glad to answer your questions, but please keep in mind that we need to focus on the children. This year we are asking parents to email questions, info@sunflowerpreschoolboulder.com or arrive no later than 8:30am to talk to a teacher before the classroom is busy.

20. Sign-In Sheets/Visitors to Center


It is a legal requirement that each parent bringing their child to school sign their child in and out everyday. Please be familiar with the daily sign-in sheets ASAP. The sign-in sheets include your child’s name, schedule, arrival time, signature, daily phone number (please fill out daily if it changes), daily medications given, (we need this information for safety reasons), comments, daily reminders, time out, signature, as well as drop-in times and money owed for drop in.


Visitors to the center must immediately sign in on the visitor sign-in sheet. Visitors are required by state law to show a staff member a photo ID. Please remember to: 


1. Inform the Sunflower staff if your child has a pick-up person not listed on the pick-up form


2. Inform the pick-up person to bring a photo ID.

21. Child Safety

1. Cowboy boots, clogs, and party shoes blister feet on a playground and are unsafe on the playground equipment. Please do not send your child with these items.


2. Cars: DO NOT leave your motor running while you are away from your car.
3. Leaving: remember, children go out the doors only with their pick-up person, not alone. Do not let your child go out the gate without their pick-up person. It is unsafe and against state regulations for your child to leave the school without an adult. Please remember children are not allowed outside without an adult or out the gate without an adult. This is one of our most important safety rules, so please discuss it with your child.


4. Remember to latch the gate when leaving.


5. Remember Colorado seat belt and car seat laws.


6. Children may not play on the berm or the rocks in the fountain area.

7. Children are not allowed to play outside unless it is outside time. (Children are not allowed to play outside with their parents unless a teacher is present).


8. Parents and children must leave the playground when we close at 4:00.


9. No gun play or aggressive superhero play!

10. During the colder months, only open the door to the classroom when your child or toddler is at the door with you.  Holding the door open cools off the whole school. Brrrr!

22. Health Policies


The State of Colorado requires that all children have an annual medical examination. A Physician’s Health Form is due upon enrollment. Also, a completed State Certificate of Immunization must be on file upon enrollment. 


If this is the first time your child has attended school, it is probably the first time he has been exposed to other children in a group at close range. It is quite likely he will catch a large number of colds at school - more than he would catch if he remained at home. With each cold he builds some immunity. As his immunity level is built higher, he will catch fewer colds. Please keep this in mind during the first several months of school.


In order to safeguard the health of all children as well as the staff to the best of our ability, we ask that you comply with the following rules. We have made them as simple and as few as we think reasonable.


1. Please do not send your child to school if he displays any of the following symptoms:

• Persistent discharge or sneezing from the nose 


• Red or inflamed throat/complaining of throat pain


• Rash on arms, chest, back or neck (May need a physician’s note to return if evaluation is necessary).


• A temperature of 100 degrees oral, fever free for 24 hours without fever reducing   medication.


• If he/she is too sick to play outdoors


• If he/she is on any type of medication that causes 


sleepy or drowsy behavior


•Unconrotrolled diarrhea


• Look for unusual irritability, lack of appetite, extreme sleepiness, or nausea


1. If a child arrives at school displaying any of the above symptoms or develops any of the symptoms during the day, you will be notified to pick up your child ASAP. We will be forced to exclude him/her from class in order to protect the rest of the children until your arrival.  If antibiotic treatment is required, the child must have received treatment for 24 hours before returning to the center. ***Final decision on whether to exclude a child from the center will be made by the center staff caring for your child.  A physician’s note may be required for your child to return.


2. Please watch your child for signs of communicable disease, e.g. chicken pox, especially if you know he has been exposed. Should your child develop a communicable disease other than a cold, please notify the school in order for us to tell other parents. Look for notices on the door regarding communicable illness and medical updates. If your child is not immunized they will be excluded until notified.


3. During the winter months children will be allowed to play outdoors each day the temperature is above 20 degrees. The staff will determine if the wind chill

factor in combination with the temperature is great enough to result in frost bite. On these occasions, we will remain indoors. During the summer months we play outdoors daily with indoor periods during the hottest times of the day. In addition we require and encourage water play, frequent water consumption, hats, sunscreen, and shade.  At Sunflower we have many sun shades and umbrellas to further protect the children during outdoor play.  The Sunflower program includes daily outdoor activities. Please consider this when choosing your child’s clothes and when determining their general state of health. Children who are too ill to play outside should not be sent to school.


4. It is very difficult for the staff to give medication at school. Please try to arrange your children’s dosages before and after school. If you must have medication given at school, please note the following. By law, all medicines must be given directly to a staff member, by the parent, in the original prescription container. As per the law, (the nurse practice act) the doctor’s name must appear on the container, and the parents must sign our medicine log. This includes prescription and non-prescription medicines which must, by law, be given only by a doctor’s instruction. (No herbs, vitamins, cough drops, or Chinese medicines.) We are allowed no flexibility at all in this area by law. Please allow extra time (10 minutes or so) to complete these procedures.

Dear Sunflower Parent:


Sunflower Preschool is licensed by the Colorado Department of Social Services. The license indicates that the program has met the required standards for the operation of a child care facility.


Most licensing facilities make every effort to provide a safe and healthy environment for children. Unfortunately, on rare occasions, an incident of physical or sexual abuse may occur. If you believe that your child has been abused, you should seek immediate assistance from your county department of social services. The telephone number to report child abuse for the Boulder County Department of Social Services is 303-441-1240. Colorado law requires that child care providers report all known and suspected cases of child abuse or neglect.


Child care services play an important role in supporting families and strong families are the basis of a thriving community. Your child’s educational, physical, emotional, and social development will be nurtured in a well planned and run program. Remember to observe the program regularly, especially with regard to children’s health and safety, equipment and play materials, and staff.  For additional information regarding licensing, if you have concerns or to file a complaint about the childcare facility, consult the Colorado Department of Human Services Division  of Child Care at 303-866-5958 or 1-800-799-5879, 1575 Sherman Street, Denver, CO 80203-1714.

Sincerely,

The Office of Child Care Services 
23. Unauthorized Pick Up

No unauthorized person will remove a child from Sunflower Preschool.  All parents fill out a Pick-Up Authorization form that will be referred to before a child will be released.  In addition, parents are asked to let us know verbally that their child will have a different pick-up person.  Please remind your authorized pick-up person to bring a picture I. D.; your child will then be released into their care.

24. Lost Children


At Sunflower Preschool we pride ourselves on a stellar safety record since 1981. Our daily routines, ground rules, outdoor bell ringing procedures, and repeated role calling enable us to keep excellent track of all children throughout the school day. However, in the unlikely event of a lost child, one teacher will do group activities with all of the children while the remaining staff members search the immediate area. If after 5 minutes the lost child is not recovered, the staff will notify the authorities and the parents of the child and inform them of the situation.

25. Procedure for Accidents or Injuries


At Sunflower we provide a safe environment for your children. All staff members are CPR/First Aid certified. The playground is covered in a thick layer of pea gravel and all play equipment is safety checked on a regular basis.


However, minor accidents and injuries are to be expected in a preschool setting. When a child has a minor accident we comfort the child and clean the scrape with soap and water. In addition, we provide band-aids and ice packs for bumps and bruises. Parents are informed of minor accidents and injuries by a teacher during pick up. In emergency situations the teachers will first call 911 then call the parent ASAP. For more information on our emergency procedures please see the Protocol for Emergency Situations at Sunflower Preschool on the bulletin board.

26. Emergencies/Evacuation/Fire/Tornadoes


Sunflower Preschool is an easy environment to evacuate. Every door exits to the outside, we have no stair wells, hallways or other blocked exits.

In the event that the fire alarm should sound, our procedures are as follows:

1. Honeywell Inc. will immediately notify the Emergency Response System of Boulder, which includes fire, police, and ambulance services.

2.  Each room teacher has their children leave everything as it is and line up at the exit in their respective room.

3. The teacher in each room opens their respective door and instructs the children to go straight to the back fence and wait. The teacher follows at the end of the line, making sure there are no stragglers.

4. If the weather is such that the children cannot be outside for long, we will treat a fire evacuation as per tornado and go next door to 3280 Dartmouth Ave, into the basement for a second role call.

5.  In the unlikely event of a tornado, we will evacuate across the playground to the school next door, 3280 Dartmouth, and stay in the basement. The floating teacher is responsible for bringing the emergency number book to notify the parents


27. Special Needs


At Sunflower we strive to treat each child as an individual with unique needs and learning styles. We have developed an excellent reputation for meeting the needs of all children including children with special needs. We do not discriminate against children with disabilities according to the American Disabilities Act. Our curriculum is designed to interest ages 2 1/2 - 6 with many developmentally appropriate activities and learning centers from which to choose. This child-directed, hands-on approach allows the children to develop skills and interests at their own pace. 


Sunflower’s teacher/child ratio is 10:1.  It is often necessary for certain special needs children to have 1:1 supervision in order to be comfortable at school.  If this is the case, Sunflower may not be a good fit.

28. Potty Training


Children should be potty trained before starting at Sunflower. We do realize that enrollment commitments may need to be made before potty training has been completed and understand that some transition time may be necessary. We are a child-directed environment in the Montessori tradition where children are encouraged to be independent within our multi-dimensional Indoor/Outdoor environment.  We have found that children who are potty trained when they enroll at Sunflower tend to do better with the transitions and expectations at a busy preschool with a 10:1 (child to teacher) ratio.  Children who are potty trained at enrollment tend to be more successful at Sunflower.  If you have any questions about your child’s potty training please speak to a Sunflower teacher before enrollment to develop a potty training plan. 

Fully potty trained children are able to: go to the bathroom when they need to, use the bathroom during potty calls, sit on the toilet independently, pull their pants off and on, flush the toilet, and wash their hands. As noted above, at Sunflower we understand that potty training is a process. Younger children who enroll may still need help with some of the above, however we do expect that children show improvement and demonstrate attempts at independence. In the event that a child has repeated accidents, the teachers and parents will develop a plan which may include: the parent coming to Sunflower to change their child when an accident occurs, evaluating potty training techniques and consistency at home, and/or taking a brief period where the child stays at home until they are able to use the potty.

Since 1981 we have welcomed children with unique needs and learning styles including children with special needs.  We do not discriminate against children with disabilities according to the American Disabilities Act. If a child is unable to use the bathroom due to a disability, Sunflower will not discriminate against the child. 
29. Lunch


At Sunflower we love to eat outside all year long. In the morning parents are asked to put their child’s lunch box on top of their cubbies. During pick up parents will find their child’s lunch box inside on the lunch box cart. Please pick up your child’s lunch box daily. Parents can help us out by always remembering to send a cloth napkin with their child’s lunch.  This keeps it neat and clean. Please remember to pack a nutritious lunch that will keep your child’s energy up for a busy day of preschool. A nutritious lunch which includes a protein food (meat, fish, cheese, egg or peanut butter, etc.), a fresh fruit, vegetables, a grain product (such as bread in a sandwich), and a healthy drink. Drinks are not provided at lunch. Each child needs a drink in their lunch box as well as a labeled water bottle in their cubby.  No pops, candy, gum, or sugary desserts please.  Please remember to send a spoon or fork, and a small amount of food in a child-size lunchbox. Child friendly/easily opened containers are appropriate. (Please try to re-use containers and cut down on packaging and waste).


Lunch time is an important part of the day at preschool.  The children need to refuel and rehydrate 
their bodies.  Please involve your children in the process of shopping for nutritious foods, and when possible, in the preparation of their lunch.  This involvement will translate into more successful lunches and less waste. We are happy to let you know that we are now a PACE certified business.  PACE is a collaborative program between Boulder County Public Health, local municipalities, and local businesses.  The overall goal of the program is to reduce the use of hazardous materials and to reduce waste that comes from business, government, and household activities in Boulder County.  Businesses receive PACE certification after meeting criteria that addresses environmental concerns unique to that particular type of business.  Sunflower reached its certification goal by: using less toxic cleaning chemicals and making sure they are properly stored; conserving water and energy; recycling and composting; testing for lead, carbon monoxide, and radon.

30. Snacks/Food Allergies

Sunflower Preschool provides nutritious snacks for the children in the morning and afternoon.  Look for the weekly snack information on the snack bulletin board. We also offer cooking once a month that we enjoy for snack.


Children who have food allergies and are not able to eat the snacks we provide at Sunflower are asked to bring their own individual snacks.  We feel that this new policy is necessary as we have many children now with various food allergies making it difficult for the teachers to safely serve snack in a school setting. Please discuss your child’s allergies with a teacher upon enrollment


To help simplify this policy we are asking parents of children with food allergies to:

1. Pack a nutritious snack daily, labeling it with your child’s name, and whether it is for morning or afternoon snack.

2. Leave on top of your child’s cubby next to their lunch.

3. Discuss your child’s food allergies before their first day of school.

4. We will have a list on the fridge of all children with food allergies plus which children will be bringing snacks from home.

5. All children with allergies must have a health care plan from their doctor.

Please email us if you have any questions about this policy.

31. Birthdays

We love to help celebrate your child’s birthday at Sunflower by making a special birthday crown, and singing as a group to celebrate.  However, we will no longer have birthday treats at Sunflower due to parent concerns about sugar and food allergies.  We do not exchange gifts at school and please do not bring treats. If you are having a home party, please do not distribute the invitations at school, unless you distribute to all of the children, as it causes hurt feelings.
32. The Cubbies 
At Sunflower we have a total of 40 children and 33 cubbies.  This cubby shortage was created when we switched from M-F only schedules back to part time schedules as well.  Unfortunately we do not have the space for additional cubbies, so we must make due with what we have.

In order to accommodate everyone, parents are asked to empty out their child’s cubby on a daily basis.  We realize that this includes many items (snow clothes, boots, lunch boxes, hat, water bottles, mittens and your child’s work). Therefore, we suggest that you put all your child’s school items in your labeled Sunflower bag which fits in your child’s cubby.  Leave the bag next to your front door so that you can empty and fill it as you come and go, keeping all items available and organized.  Wide back packs or other bags that do not fit in your child’s cubby end up on the floor and it creates a mess. Please remember not to overstuff your child’s bag. It needs to fit in their cubby. The Sunflower bag should only contain a hat, a warm layer, snow clothes (boots go in the bottom of the cubby), and a show-n-tell item, only on show-n-tell days. Extra clothes go in a zip lock bag in the bathrooms.
Here are a few other suggestions that we would appreciate all Sunflower parents following so that the cubby area is more organized and accessible for all of us.

1. Lunch boxes go on top of the cubbies only. (the teachers will take them down for the children)

2. Boots, shoes slippers go in the bottom cubbies only. (or neatly placed on the floor under the wall cubbies)

3. All you child’s other items will be place in a labeled Sunflower bag in your child’s cubby.

4. Your child’s daily art work, newsletters, and other papers                     

will be placed in the top cubby, then you can easily take it all home daily!

We appreciate your cooperation in helping our cubbies work for all Sunflower friends. We appreciate your help in this matter and your child will appreciate easier access to their gear. 
33. First Week of School
Parents, please use the following checklist to make sure that everything is complete during the first weeks your child attends school. Please immediately report any changes in address, telephone number, and doctor or pick up authorization that may occur during the school year.

1. Emergency Card





2. Parent Questionnaire




3. Pick-up Authorization




4. Tuition Contract (signed by both parents)

           

5. Late Pick Up Policies 




6. Field Trip Authorization




*7. Immunization Card  (due upon enrollment)



*8. Doctor’s Health Form (due upon enrollment)




9. Yes! I read and understand the



Sunflower Parent Handbook form

10. Seasonably appropriate clothes


in labeled zip lock bag (hang in the bathroom, not in your child’s cubby).

11. All of your child’s winter clothes, lunch box, slippers and personal items labeled in permanent marker with his/her name. 



(We have permanent markers at school for your use)

12. Sunscreen/bug spray permission form

13. A labeled Sunflower bag for all your child’s belongings


14. Parents of children with food allergies, be sure to discuss with a teacher


34. Stay Informed!
Sunflower is a great community that works very well when we all work together. We need parents to stay informed throughout the school year regarding curriculum, safety issues, volunteering, etc. Please read the Parent Handbook and save for future reference. Read the monthly newsletters (we now email our monthly newsletters, but you can always find a hard copy on the wall next to the front door), and the notes we post on the gate, door, or the dry erase board. In addition, our website is an excellent source of information that has recently been updated. Go to www.sunflowerpreschoolboulder.com. Please remember to keep us up to date with phone numbers, addresses, and email addresses. Please make sure we have your correct email address and that you are receiving our monthly E-newsletters.

Facebook – Sunflower has a page on Facebook.  Like us at Sunflower Preschool Boulder!  We hope parents use this page to share their Sunflower photos and comments. We often post pictures and information about our daily activities.  Take a look; it’s a fun way to keep in touch.
35. Professionalism

A high quality preschool education is best provided by a staff of highly-trained, well-paid, experienced teachers. Sunflower teachers are actively involved in the field of early childhood education. We take ECE classes, belong to professional affiliations, and attend yearly conferences.  In addition, Sunflower Preschool was accredited by the National Association for Education of Young Children from 1993- 2008, but after 15 years we came to the conclusion that the re-accreditation process had become unnecessarily onerous and redundant. However, we are proud to be providing an Eco-Friendly childcare and expanding our environmental impact by being PACE certified (see our eco-friendly page on our website). In addition Sunflower is a National Wildlife Federation Certified Wildlife Habitat and we have been a Certified Nature Explore Outdoor Classroom since 2012. For more information about Nature Explore and connecting children with nature go to www.natureexplore.org. Please take a look at our Nature Explore outdoor classroom.

Sunflower is committed to all areas of ECE education including teacher training, parent education, science for young children, and staff development. 

36. Registration

     
Sunflower accepts children ages 2.5 through 6 based on their registration date. For information on registering your child at Sunflower Preschool, please call 303-494-2012 or visit our website www.sunflowerpreschoolboulder.com.
37. Television and Video Viewing


At Sunflower we do not show the children television or videos, or have computers for the children. In conjunction with our nature- and play-based philosophy, we believe that children learn best through hands-on experience and in the outdoors. 
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